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Ch- 1  Computer Languages 
(Explain, book exercise, question and answer 
in copy,  Computer lab demonstration) 

 

 

 

Ch-2 File Management – Organization of 

data 
(Explain, book exercise, question and answer 
in copy,  Computer lab demonstration) 

 

 

Ch-3 Mail Merge 
(Explain, book exercise, question and answer 
in copy,  Computer lab demonstration) 

 
Ch- 4 More about MS PowerPoint  
(Explain, book exercise, question and answer 
in copy, Computer lab demonstration) 
 
Sample Test paper 1 
 
Ch- 5 Scratch Programming 
(Explain, book exercise, question and answer 
in copy, Computer lab demonstration) 
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Ch-6 An Introduction to HTML 
 (Explain, book exercise, question and answer 
in copy,  Computer lab demonstration) 
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Ch-7 Internet – Online Surfing  
(Explain, book exercise, question and answer 
in copy,  Computer lab demonstration) 

 

Ch-8  Introduction to Google Drive 
(Explain, book exercise, question and answer 
in copy,  Computer lab demonstration) 
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